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Historic Environment Policy and Project Officer

Grade



Equivalent to NICS Executive Officer 2 £26,017-26,575
Period of Appointment 
3 Years 
Hours of Work
37.5 hrs per week

Responsible to

NIEL Senior Policy Officer
Place of Work

Remote working/NIEL Office, 89 Loopland Drive, Belfast

This recruitment exercise will be used to fill related posts over the coming 12 months

 Organisation Background
Northern Ireland Environment Link (NIEL) is the networking and forum body for organisations interested in the environment of Northern Ireland. NIEL helps members understand complex issues and presents a unified voice by bringing together a wide range of knowledge, experience and expertise which can be used to help develop policy, practice and implementation across a range of environmental fields. For further information on NIEL go to https://www.nienvironmentlink.org/
Project Background

Most of NIEL’s work is around the ‘Natural Environment’, but given the breadth of the environment sector and of the NIEL membership, we have endeavoured to maintain as strong a relationship as possible with the Historic Environment Division. Together with some member organisations, NIEL has been an important participant in the development and maintenance of a Historic Environment Stakeholder Group. Together, the historic environment sector has been working to show how fundamental heritage is to our society - how it supports our economy, strengthens our communities and is crucial in shaping our character. 
For further information on the work of the sector go to https://niheritagedelivers.org/
The Historic Environment sector has come together under a structure as follows:
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NIEL would like to develop our work in this area, and are seeking to appoint a ‘Heritage Policy and Project Officer’.
Main Job Purposes:

· To assist in NIEL’s programmes around Historic Environment
· To provide secretariat duties to any relevant working groups, such as the sector’s Marketing and Communications group and Core group
· To assist in the co-ordination of the Historic Environment Stakeholder group meetings
· To co-ordinate production of consultation responses, briefings, position statements, press releases and other materials in partnership with NIEL members and other Historic Environment partners, as required

Main Responsibilities:

1.  Policy Development

· To undertake policy analysis, briefings and consultations as appropriate.
· To produce policy papers for a variety of audiences.
· To develop and maintain links with relevant Government Departments and agencies
· To develop responses to relevant consultation documents.
· To meet with relevant elected officials/assembly parliamentary enquiries as required.
2.0 Working Groups and Taskforces

· To have primary responsibility for supporting NIEL members working on Historic Environment issues
· To represent NIEL and our members at relevant external and partnership meetings related to Historic Environment
· To organise appropriate events and activities for members and other stakeholders in relation to policy.

· Horizon scanning for emerging policy issues.
· To provide secretariat to Historic Environment Core Group and Marcomms group
· To assist in organisation of quarterly Historic Environment Stakeholder group meetings

3.0 Networking

· To liaise with external partners to progress historic environment activity 
· Represent NIEL on groups, committees and at conferences.
· To work closely with other partners in the Historic Environment Stakeholder Forum
4.0 
Advocacy

· To monitor and update the Heritage Delivers website
· Co-ordinate NIEL’s social media in relation to Historic Environment
· To work with partners across the Historic Environment Stakeholder Forum to advocate for heritage

· Promote NIEL and our members to Government and other decision makers

· Proactively seek opportunities to promote NIEL messages

5.0 
Other

· Generally contribute to strategic direction of organisation
· To assist other members of staff as necessary.
· To oversee heritage-based volunteers and student placements
· To undertake all other reasonable duties as may be required.
Person Specification

Please note that these competencies must be clearly demonstrated within the Application Form
Essential

· Educated to degree level in a relevant discipline (History, Geography, Planning etc.) 

· At least 1 years’ experience of the heritage/environment sector and a demonstrable understanding of the key issues within the sector (this could be through voluntary work)

· At least 1 years’ experience of policy analysis, implementation and/or advocacy in relation to heritage/ environment (this could be through voluntary work)

· Experience in the preparation of publications/briefings/reports and/or interpreting/influencing policy issues

· Research and analytical skills with proven ability to gather and research information

· Demonstrable excellent communication skills in English, both written and oral 

· Access to a form of transport which ensures duties are fulfilled

Desirable

· Post graduate degree in a relevant discipline 

· A sound understanding of the wider political/strategic context 

· Experience of writing consultation responses

Application is through an application form provided by NIEL. Closing date for receipt of applications is 12noon on 23rd May

Interviews are likely to be held early June

Northern Ireland Environment Link is an Equal Opportunities Employer


Job offers are subject to references and that all information in the application is accurate and not misleading.

This position is funded by the National Lottery Heritage Fund through its ‘Covid Recovery Employment and Skills Initiative for Heritage’
